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My Typewriter Goes to Albert Hall 
By JEAN THOMAS 
Author of “Devil's Ditties” and Founder of the American Folk Song Society 
Which Holds Its Annual Festival in Kentucky in June 
H I 2 [ spent in the mountains lw was being tried tor murder He had 
Kent ky as a co t ste ap | sla i eighbor 1 elense t the honor I : 
went to bed with my clothes on—shoes vimmin folks e explained t the jury 
d all—with goose bumps creeping up my) e neighbor | t “taynted” (tantalized 
ec a d m\ I barred I i uureau sul I i 1 the slu I \ id Burt I 
mted wit mv rtable typewriter and ( t re é " ! te immediately 
f se t " weight to the barricade All ter the h id never been jailed but 
s I I wl e ft il | was t I s allowed ire 1! nm < istody o! the old 
rt ad the n ext to n é eper W | id also tound lodging 
However, before | fel t i nightmare I 2 the ft l 
sleep, Ss et iv ippermn \ ( ter was | \tter i ittal | came t kn Ww him 
take me i my porta rhe i ss the sea to l 1¢ ta { e many a rare Elizabethan 
ker i 1 to Royal Albert Hall in Lond ad, m returi r which | taught him to 
As I lav there ve ge with tear that met sc the typewrite rst, of course, teaching 
ble t | { there suddenl drifted nt read a write wit the simple type 
wn t nountainside a song. It was m a vritte wspaper w 1 designed for folk 
] a boy t t He s y an Id tale like Cl 1, w ived b k ‘larn The boy 
< t i me dy ta ra KMig fit Vas < t pr ent tne ma ind was 
\ irte adv tair I tp t git vell al y S rthand wi ne was tr ker 
As he sang I got n fear and rept ut ol ‘ lu t | \ { iter 
ed I tiptoe t the win w wilt tk 
k and pen That ballad was too fine t 
e lost. Resting my notebook on the window 1 New Name 
sill, I took dow 1 the n nlight erst 
ifter verse as the lad sang them Soon another title was added to my name 
It was a allad that had been brought Not only wa ( womal becaust 
rom Faale by the bov’s Ane Saxon for I “traipse l t to court witl 
ears generations before ind had been hande trie jedge i iss iwvers but I be 
wn by word of mout from singer to singer can il t t lk, the vallad 
So charn yr was ft song | cou d not est huntinest \ t i eve wed the bre atl 
ntil I had typed it off that very night by the f hie; | t es a quart ntrapsnu 
flickering light f my little oil lamp I also set thats gota ik ell that tinkles and leetle 
wn the notes on my portable in my own vhite butt . ip t tat - 
primitive “music” tashion writin’s and a leetle black pin that goes 
yack’ards and for’a P 
The Prisoner Appears My typewriter st ne well in hand. Ofte 
¢ won first the terest. then the confidence of 
Fancy my surprise next morning upon enter- ballad singers who, irmed with the manipu 
ng the court room and taking my place at a lation of the portable, were prone to sing an 
little table beside the witness box, to find that ther and stil inot pi eless ballad while 
the sweet singer of the might before was [ “writ ‘em off pint blank like we spoke hit.” 














The Lady We { i ma i rare 

1] ely balla ” ‘ 1c id p 

Court held all ten that parti ular 

lated sectior wntains and | came 
{ know the w el juite we ll, tor 
ca day he t n $ pla reside the great oak 
tree in the « t e yard and, with hat 
upturned n the it Ss teet, p aved 1 
r t ansn t ine it er I lk Saw 
fitten to drap in t 





Often I went t s home i windowles 
ibin far up a 1 llow His wile € 
we med my coming and was delighted be 
y | words w izht my portable a1 
sot dow! the i she is an valuable 
iid in this party ir quest I ballads at old 
frolic tunes, for often as we sat by the great 
hreplace she would “get ina big way f talkin 
and call back d times \ramathies intare 
wedding, t insta | part i rusilla's 
tl bean-stringing ere 1 house-raising there, 
all of which occasions rought forth het 
prompting, “Don’ memorize that froli 
With the Singin’ Fiddler, Jilson Setters, on ‘“W™© YOU hiddled ¢ mignt Ur Mont you 
Board a Cunarder Bound for London and the ricollict the lor ne tune you fiddled and sung 
Great Song Festival at Royal Albert Hall to plague that urtin’ couple at the 
shuckin’ that time on Possum Trot?” 
And forthw the f ddler would play 
From Chad I learned the whereabouts of und sing each tune in its turn as his mate sug 
many a “right dittie singer.” And from then vested them. And so it was I learned the tunes 
on I combined with the grim task of court ind the words t many priceless ballads that 
reporting the intriguing avocation of ballad had been brought m England centuries be 
hunting in the Kentucky mountains. Ballad fore and whi id been held safe and un 
hunting with notebook and portable! What a hanged in their pristine beauty there in the 
lark! it filled my every spare hour. Even my nountains of Kentuck 
fear of murderers vanished, for, bless you, often Now it so happened that when first I cam 
they were just such folk as the boy Chad know Jils Sette e was blind. “For all 
Burton, who at heart were good and certainly God taken mv evesight.” said the old minstrel 
“right dittie singers.” philosophically and uncomplainingly, “he gifted 


Court opened bright and early 
one morning in a certain coun 
seat where I had gone to report 
a heavy docket of = criminal 
cases As I hurried up the 
courthouse steps with my portable 
in one hand and briet case in the 
other, the plaintive voice of an 
old minstrel and the strains of his 
home-made fiddle arrested my at 
tention. 1 edged my way through 
the crowd, and straightway to the 
side of the singing fiddler I went 

“I’ve heard of you long ago,” | 
told him, “I’m certain you're J1l 
son Setters, the Singin’ Fiddler 
of Lost Hope Hollow, because 
Chad Burton told me about you.” 

The old minstrel smiled and 





willingly played at my request 
“The Brisk Young Farmer,” The Old Minstrel’s Cabin in Lost Hope Hollow 
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me witl fiddl I i 1 si ’ s i’ ballets He Ls yy 
ind his mate were delighted beyond words aes 
| ‘ , » © én - 

w ie i ne ft take the i wit thet amd & | ” 7 
when at sundown I presented them with a ' » 
great sheal of papers all his ballads caretully ’ 
typed ind tied togeth« wit i ribbon of 

scarlet red the old couple was awed int 
silence. Carefully the old minstrel moved across 
the puncheon floor and found his way to the 

ide-covered chest that stood the chimney 
corner Liftn the creaking lid e plac 
the treasure deep in the trunk My ballets its 
saft = ’ whispered 

Introduced to the Great White Way 

But t tunes, the lovely tunes I seized 

ckly the pportunity the world would 

ve t ear them as you sing and play them 
W ould e journey it nt the level land 
with me and eg n the “railr l cvars” to a 

eat tv wher 1 man I knew, a great in 
ress \\ ( I explained 
t the n ine rave t ‘ ust sucl 
musk 

_ - “9 4 a , Rouen His Precious Linsey-Woolsey Quilt and 
ml eI 1iSiast ally re ra to preserve 


“Wearin’ Clothes” Safe Beside Him, the Old 
Fiddler Arrives at Bloomsbury Square 





to broadcast them for all the w rid t ear 
But the old man and his mate demurred 
Finally a t ught flashed into my mind at d Cyts ‘Go along prezarve your ballets of 
was as quickly put into words. “You have no broadkaist ‘em 1ffe t calls for sweetnin’ of 
right to hold back these tunes,” I cried in fun powde! t afeared tor you to g 
desperatior your duty will aunt you. it in the level la ffen hit’s your bounded 
Whereupon the fiddler’s mate spoke up, “None duty to g 
f his people by name ain’t never been haynted Of to London 
nor bewitched in no fashion and my man ain't 
wantin’ to lay hisself liable. He ain't a-wantin So it came it after the miracle of su 
to hold back what aint hisn'n We're pore but gery had giver ick partial sight to the wan 
we re nest. Go along S| turned to the dering minstrel t the mountains, he did 
nd minstrel, placing a hand upon his shoul uurney with me to the Great White Way, 
n i OK OL Pp ud possessio! 1 ver taded ere to b udcast his p! celess 
ys oT il tre \\ | t cat 
And then ething quite ex 
ected | ippene l I me sure t 
i several years aiter his first 
ent ¢ nto the itside wort d but 
t « t lite expectes ly 
i ill that. The Engl hearing 
t picturesque old Idler, u 
ted hin t | ndon to appear 


before the English Folk Dance 
and Song society it the great 


Royal Albert Hall in Lond 


For days | sat at the machine 
tvping ballad after ballad that I 
uid collected through the long 


vears evinning with the one ol 





- ‘ Sant anlg 90 
the lady tair ot beauty right 


Escorted through London Tower by the Beefeaters which (Continued on page 477 
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The Fun of Assuming Responsibility 


By HeLten WILKES 


ee EMEMBER, 


} 


1OD 


it's easier to lose yout 


for not doing anything than it 


is for doing something that may not 
be entirely right,” employer 


admonished my 


| had failed to handle a matter that | was 
lue to fear of not 


alte! 


familiar with, having the 


proper authority. 


He had charge of developing young men 
into sales executives, and until then | did 
not realize that I, too, was coming in for my 


share of developing. 
and there | 
| knew had to be done and ask questions only 


hen decided to do the things 


when absolutely necessary. 


I Began Taking Telephone Calls 


Very often telephone calls came through for 
made it 
business to inquire who was calling, as 
the 


my employer when he was busy. | 


my 
what was wanted, and clear 


certain ques 


tions properly whenever possible 


Sorting the Chief's Mail 


He had an aversion to finding miscellaneous 
papers on his desk. That was something else 
| could handle, and I did. 


after the mail had been opened, 
the important letters and placed 


Each morning 
[ picked out 
them in a neat 
important letters 
Orders for adver- 
and requests tor 
lists and so on were held back. I could 
should they 


pile on his desk rhe less 
pile 


acknowledgment 


went into another 
tising, 
price 
attend to them myself, so why 


even pass over his desk? 


Relieving Him of Routine 


Then one day I made a discovery 


not like to routine letters 


! He did 


write So, whenever 


eventually all the signatures carried my em 
ployer’s name with 


saw that | 


Gradually | was glorifying my 
work. I was experiencing the fun of assum- 
ing responsibility; of doing things without 
being told. 1 could see that I was saving 
time and trouble for my employer. 1 was 
trying my best to put into practice his admon 
tion 

Every now and then the vice president ap 
peared, demanding, “Where’s Mr. Blank?” | 
couldn’t very well say he was down getting 


r perhaps smoking a cigarette, 


his 


refreshments, « 


so I pocketed my fear of royal presence 


and usually replied, “He's moment 
Is there something I can dk 
there was. 


Callers, Too, Became My Concern 


hen there was the matter of callers. Old 
college cronies, business acquaintances, sales 
men. I had been allowing the receptionist to 
let them see the boss without inquiring the 
nature of their business. A little thought 
made me realize that it would save his time 
if I tried to handle as many callers as | 
could It required understanding and _ tact, 
but I soon learned, by careful questioning, 
whether my employer wanted to see them 
Such Little “Services” Make Your 
Work a Joy 
These are just some of the many littl 


learning to for my employer 
ill it but | 
he best of my ability, 
of making useful 
Truly, it is the only way to enjoy, to fall in 


things I am 


Perhaps you would initiative, 


like to call it serz 
day 


myself more every 


love, with your job. It develops you wonder 














an opportunity presented itself, I would an fully, and makes you self-reliant 

swer letters on sub Instead of being 

jects that were fa- just another job, I 

miliar to me, ‘I he se Every employer welcomes helpful suggestions realize that my work 

I would put on his —— his stenographer or secretary. $1 will is a fascinating game 
: - »¢ paid for any short letters accepted for ; . *s 

desk. My only thanks publication in this magazine telling how an that calls for re- 

was a grunt, but—he idea was put to work successfully. Keep your sourcef - “t 
P 5 is : letters short—100 or 200 words, presenting ircetulne ™? cx ‘ 

always signed them the idea as suggested to your boss. foresight, and in 
And while | was genuity. For one 

looking around tor thing, I revel in 


addition to 
transcribing answering the 
‘phone and calling his home, I noticed that mes- 
sengers would persist in waiting at his desk 
for his personal signature on receipts. I had a 
hard time breaking them of the habit, but 


ways of relieving my employer, in 


dictation, filing, 


wn letters, in correspond- 


and 


composing 
ing with 
customers. 


my ( 
the branch offices, our 

And, finally, my employer has not repeated 
the remark at the this little 
personal experience 


beginning of 


story 
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Helping Agriculture 


From a Talk on Agriculture and the Banks, issued by the American Bankers Association, 
New York City 











JHE GREGG WRITER 149 








150 


i 


Vay, 


GHE GREGG WRITER 


ye) 
) ) > > = 
4 ] F 
j A 
? / 
fe « _# ’ 4 4 a. 
/ 
4 G2277 < ° 
y ; 
‘ / h a 
ry ( 
/ _ 
. | 
‘ 
>. ( Oo : ( 
4 >» 
( \ / : 
' ; 
- / : 
™ / A 
a 6 a 
r 
= ° Q 
. 
] » “~ 
6 es 
} 4 7 
e } = : 


<*% 
J 


193 4 











Vay, 


1024 


GHE GREGG WRITER 


“Watch That Fellow!” 


Says SHIRLEY RADKE 





Seated at his desk in the Fresno Court House, this rising young California reporter determined 
to forge to the top of his profession. And he is fast attaining his goal 


AY | ADAMS, t i] rt rej t 225 a! t riowever kept Ss eyes 
at Fresno, California, has acquired a1 straight ead a sO gleefully reported f 
enviable reputatior Although only 27 work as a law stenographer at $50 a mont 
ears O s friends say of him, “Watch that und with invaluabl pportuniti for stu 
tellow He's all set to go places and do things ind expe n 
i { Va He gave his typing a aretul analysis a 
ric nple ed the regula ears gn lecided pertect that ability, so he attende 
s | 1 Los Angeles 1 ind a halt i Sumuine s¢ course and increased his typ 
years, and worked half a day as a stenographer ing speed to more than 80 words a minute wit 
t $70 a mont! iring the last semeste ris accuracy 
shorthand teacher, Miss Margaret Keefe, i It was time to move again, so he estab 
formed him that he had a shorthand writing lished himself in a very handsomely appointed 
speed of 100 words a minute, so he ventured fice, eleven stories up, offering one of those 
forth with the tention of reaching a goal of expansive views that hearten many a worker 
150 words a1 ute At the end of a semester who takes a moment to glance out the window 
f night s 1, under the training of Miss His first assignment, taking deposition in a 
Aure Tucker e had not only arrived at his will contest, lasted a week. Other depositions 
goa e had passed it, with records of 155 t trials, and hearings followed. When the firm 
168 expanded at the end of a year, our twenty 
This brought t lecision to prepare i year-old { 1 himself personal secretary to 
rt reporting, and he got himself a clerk- judge Peers—a partner in the firn 
ship , law hice t the magnificent salary I Incidentall his night study t 1¢ He 
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practiced with the group training for the Cali- one other cert irded, as the 
fornia State Reporters’ Contest, of which Nor- — successful candidat the first examunatior 
ht, a prominent reporter and failed to pass the test 


man McKnig 
writer of our system, was winnet 
Holds Our Diamond Medal 
lfter Two Years of Reporting 


\ visit to Fresno, his home, brought Rockies to receive the D Meda r 200 
tact with the U. S. Immigration Service and words a minute on solid matter. He als r 
a reporting position that pointed to bigger the gold Expert Mc 10 eeu oe 
things ahead . His civil service grade 1 1 the dis din ee ea 
examination for this positon was the highest 
ever attained by anyone in Fresno. 

Six months later he joined the reporting firm 
of Gearhart, Baldwin & Price, of Fresn “y sy 


approximately two years after he began his 


first job as law clerk, and his first month's 
salary was thirteen times that of the clerl a 
ship's wages This new position was a | he 
combination of transcribing and reporting . 9 
Naturally, the lesser jobs, consisting of in Average Secretar y § 
quests, preliminary hearings, depositions and ? ‘ “ 
bankruptcy hearings, were passed on to him Desk 


Later, after becoming an official reporter, he 
was sent into the Superior Court for civil and — = 

ee ee ee +e and “WD ROF. GUERNEY WILLIAMS, wh 
criminal trials. Two years of this brought a , 


- conducts the Queerespondence section in 
two-year contra 1 the firm, - am 
his own office, much lighter work, higher “¥3 


1 
i 


as reporter wit 


pay—and more time to study shorthand. rae ' apne Pt ; Pig 
e wanted in his secretary's desk after she ha 


gone home for the 
His Success Formula " 

And here is the answer given If we as 
sume that a man looks through his secretary's 
desk to find the carbon co 


' 
letter or anything useful, it is safe to answer 


lo quote Ray Adams: “At the outset of my 


, w of somnne nt 
study | realized that, to be successful, | must y of an important 


be not only expert in shorthand, but, in addi 


tion, have a fairly intimate knowledge of many your question in the negative Phree arvest 
occupations. Therefore my practice of short gat rs under the direct uae : this 
hand has been supplemented with considerable lepartment spent several months last eee 
study of medicine, anatomy and psychiatry, surveying the contents of more than a tl 
engineering, construction, photography, aer¢ sal — etarial u * report p —< 
nautics, radio, and at some time ort ther | that { © ever As tary § Cesk Is even mort 
have read articles on almost everything that 4 a rats nest | that : ss. Average 
saeiie ade os neces tn aaman? contents seems t shortha eboo! 
nv broken pen npacts, a bottle of 
Certified for Los Angeles Court nail polish, three s with n glue n 
then i i t lf lle I 
In August, 1933, a Superior Court reporter's ugh drops, several hair pins, an empty pow- 
examination was held in Los Angeles and he ler box, a half-finished letter to a man named 
was one of some thirty candidates to appear Bill and four letters from a man named Jim 
for the qualifying examination. The cand Che only object in this mess that would be 
lates were requested to leave their notes and f any use to a business man would be one of 
retire from the room, to be called in one at a t igh drops in the event that his secretary 
time to read portions of their “takes.” Those returned unexpecte nd found him snooping 
whose reading satisfied the committee were yround.” 


directed to prepare and submit a transcript of 


the entire proceedings. W: isk you now | practicing secretaries, 
Three candidates survived and prepared a does the shoe fit, or is the Professor guilty 


transcript of the actual court proceedings dic tf “spoofing” out ters of the Pot-Hooks 

tated, which was compared with the official And just in passing, we'd like to know why 
reporter's transcript, checked, and again sub the boss’ desk sl 1 be rat’s nest.” We 
mitted to the examining committee Ray thought one of a retary's duties was to 
Adams survived that ordeal, too, and now holds keep it in apple pi rder whether or not 
the certificate of Official Rep rter ot the Su there was any time left for good house keeping 


perior Court of Los Angeles County. Only for herself! How 
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Paragraphing the Business Letter 


By E. Littian HutcHInson 


Assistant Editor, The Gregg Publishing Company 


N typing a b es ette u ypist i average will e the vier, as e autl 
S 1] ilways be t make ti letter it Says to mast ite thi | vernent 
tractive easy t ead resultful Siz what 1 t therwise be troublesome by 
Every letter costs an employer money. reason of bulk, or vexatious like eating rice or 
Counting the stenographer’s time, the dicta- oatmeal gr I ; 
tor’s time, the stationery and postage, and that Che following suggestions will be helpful in 
ndefinit host ver ’ 1 iter = rhead ” ] no the nar ranh hr | 
de te yu very eal tem of! overnead, pia Q e pa ip Teaks 
. 
each letter may cost anywhere from 30 cents 
to over a dollar. Hence the necessity of mak- Opening Paragraphs 
ing ea letter as efficient as possible 
« pe | i p t a busine lett 
; tte ' bye | , } 
A Highly Important Consideration wten consist a single sentence, becaus¢ 
of the neces referring to pre Ss cor 
Proper par iphu 5 ‘ t inda pondence I yl ’ lers or 
sV)} i | >» ‘ le t I ‘4 | L 
tion stones < 4 iccesstul lette therwise gt le wa t 1s the pre 
TH } : ] ‘ | ‘ » ¢ | 
The typist may ave become pr! ent in ide, prologu r inti ul " t mpo 
applying the principles of letter arrangement sitior ypical single-sentence opening para 
taught in typing texts—may be able to arrange —_ graphs are 
letters neatly standard paragraph form, 1 
} j 1 I est 
unging-indent form, in block form. He may 
4 ‘ y t M 
remem ix very cieariy the n tron 5 
| | 1 TY We » te 
Knglish grammar that “a paragraph is a cor son to 
nected s¢ es t sentences constituting the oO | | we WwW e ¥ eg rt 
velopment f a single top ind that eacl pre t N ae 
paragraph should possess the necessary ele ng . 
‘ ‘ ‘ 1 ’ j , ' W et w ! r 
ments of “unity, clearness, and emphasis,” and - 
' " c ‘ t i \ a) g past ‘ 
lave a topic sentence and proper connectives What w , est, t sales if , 
Yet when this typist comes to transcribing a s many people stop} to look at 
letter, he may be utterly unable to apply these played in your » 
1dmonitions, espe ally if he has neglected 
‘ " > ‘ 
during dictation to insert the little sidewise Closing Paragraphs 
caret . 
, ' = ' Likewise, t g paragraph ol a ietter 
rhe secret of the trouble is that most business : 
‘ tten consist ta e sentence be use it 
letters cover ily one topic, because of the , . : 
. . : P mmarizes the t to be taket makes a 
ing complications that otherwise result. , , . 
, request n es the s ect, or t s to make 
Whereas era composition this top , - 
, , the read act s e col usion, epilogue 
would be the subject of one paragraph, in a : : . 
, ‘ 21 ' r summary t the letter Typical single 
business letter it is permissible, and desirable, : 
, , 1 sentence ¢ i gl I ( 
to paragraph parts of an idea. This splitting, 
however, can be done according to a scheme if we do not thin ter vs, we 
that not only does not violate the principles of shall be ol t hands of 
paragrapning but that will als idd immeas- our attort 
irably t ‘ tter’s power Any info y é 
“ be | t “ be used 
mly in a t handise 
Length of Paragraphs ane . 
We s ' erat 
[The tendency in business today is toward Fill out the « rop it in a letter box 
the short paragraph. The paragraphs should and a samp! ‘ “ t charge 
| ’ 7 ’ ’ ‘ tter . ’ 
not be so short, however, as to confuse the May I ca . “ 
| ] ‘ hat — with y 
reader, who expects that a new paragraph is 
; ‘ +} int lisctior 
an indic: n ot e introduction of a new 
: , Transition Paragraphs 
‘ ueht 
' 1 1 . 7 ’ - f , ‘ ® ens 
In general, a one-page, single-spaced letter A sentence group of sentences that serve 
should contain about four paragraphs; letters merely as a transition from one group of para 


of other lengths, a proportionate number. This graphs to another group should be paragraphed 
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separately. The second paragraph of the fol Here’s a check { ( : r dowr 
: 1 , as ent on t camp € t golf supplies 
lowing letter* is a paragraph of this type. It - te ‘PI 
F : togs , pa : , fter vacat 
makes a transition from the opening paragraph noel ; 
. s; oO make ¢ s pay i 
mentioning the superiority of the Spencer conte 
boiler to a following group of paragraphs de Re ber yo ‘ No red tape wit 
og ¢ " ’ ‘ ' N ote rt 
scribing the special merits of the boiler d * new 
Such transition paragraphs are easily recog . 
) 
nized by the words or phrases used as con 
, ' 
necting links These links ma show a In renortit P : metim 
rep ¢ s. as is somet 
numerical connection, as “in the first place,” ' ae ’ $4 
: Sales ietts ‘ 1 speech, no matter 
rthermore next ’ lowing’; or an | = paren 
furthermore, _ oa follow ral = shart. tamether « nentenen of w 
0 sing { s “ho ver m the t t ' ‘ 
pposing idea, a noweve n el t is a part, s ould , graphe 1 separately 
hand Thus 
Dear S lear Mr. D 
We i fg | ally f t to ft Tw Stock |} at 
1d visa t nst ga opence new ; Fee nm t t ] ; 
University | Ss we eve that we y Or said t less ar 
aware ot t | 1 Ww expre . 
install 1 tl : 
While operating h mditions with any \A ( —_ 
the boile t irket t w t le ' 
» eee B. sone \ _ 
(Here é , ipl ea y 4 
me Ne ’ } ’ 1 f P 
ragrap/ ) : 
+ f 4 t T ’ 
ating @ fne Cae 1 ; 
fa , 1 
. ly ‘ , 
Narrative Letters = ' 
taik wit! S$ might x 
perhaps suspect 
In narra ¢ tters escribing business 
ransactions 1 t rder in rick he . 
transac é ler in which they o Descriptive Letters 
' 
curred or relating a story for sales interest 
, 
the time, place, circumstances, or characters In letters describ 1 company’s pr a on 
! | | \ [ 1 
re wwe ] 1 ly 1 3; neni ' : ; 
ire us y tr iced im th pening para- service, explaining tters r analyzing a 
' , ‘ 
grapn hen the details are describe 1 in Situation, ¢ ich feat ‘ liscussed t lescribed 
separate paragraphs that follow the time order s the toni f ser te paragrap Palen 4 
t to} I g 
ot the event llowing lette 
oe — , 
The following etter irra ‘ t s 
My i Mr. S 
manner rhis 
Dear Customer the P ' 
On last year’s Sa Jones sa ! n't 1 
need any camp equ nt oul t afford We ; , ‘ 
The first day two old, smooth tires went out w ,f ,f thod« t 
the sun n the shade—and no shade. And Sar Specif 
sweat and swore L ‘ 
It rained the first 1 intains, SO eve et ' ‘ e 2 
one cramped into the and wished for a tent. Next yn work 
night, after psetting both m and nt the rl wine ¢ ’ i 
fire and burning her hands, the Missus t Sam a el ant the st al. f g ne 
few things about camp need but why go on with the . aSit P ‘ h 
miseries of that vacatior ‘ ' etc g F L 4 nd « 
This year Sam drove away with brand w Federal stone: fee .:: workers a g 
Tires on the wheels (no punctures He has a dandy a ‘ 9 kee r wast 
Palm 9 roofed tent (‘‘let he rain,” t ‘ | * S art t . 
he says) enette on the hi ng board nd t< 
arries ice s frest ‘ 
A Coleman Camp Stove, lant 1 rtable bed, . se ¥ r. 1 sH . 
if | g M \\ V 
camp chairs and table, wit ther essentials, are in wy know g H 1s gor 
the luggage er Result—less amp-work’’— hes sdapting H af - to Fe thar 
more time to fish, hike, rest, read, and enjoy vacation anybody else f I os at = 
The whole outfit was surprisingly inexpensive and y y ar x 
Sam is paying for it on the Standard easy-payment The class w I Q $5 
plan, just a little each pay day as he is paid — 
Start your vacation right Have the things you Fr Secretar D R Pr. SoR 
need so you car ave real recreation and rest J 
= nd Q n Mark in th 
1 From Gardner Construction Dictation.”’ G 
From Busine Letter by Ralph Leslie Jol Med i Markett 
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CURIOUS CLIPPINGS 


And yet they must be true, 
We Saw Them in the Papers! 
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for fifteen consecutive weeks—one semester—begin- graphed, but that should be run together, 1s 
ning Friday, Se; +. Men f your organ joined by a continuing line, the words “run 
zation are invited t ttend the opening lecture ' , 
The tuition fee f the irse is $20, payable i: in Deming written in th irgin 
uivance Enroll nts for this course will be accepte 
now between the rs of 9 a.m. to 9 p.m Following the Dictator 
If you desire ny turther information please ca 
write, or telephone the director te 4 Se ee 
: , \ : Many careful dictators ave the heiptul 
y tr y y rs tT ’ 
habit of saying, “Paragraph, at the points at 


ees os : 
, ‘ , which they wish new paragrapns to Start 11 
Analyze this letter, and notice the topics : , 

these cases, of course, the stenographer should 





P 1. Openis r wral aretully follow the lictator § wishes, 1 he 
Par Brief description of course offered is evidently visualizing the finished letter 
Pa Mor siled des rao ite ys 
e construc 
Par 4 ! t t t 
Pa S las 
Pa I enrollmer Laboratory Material 
Par ( sing grapl 
The daily é will irnis the 
Mechanics ambitious and interested stenographer with a 
abundance of lab te il i the stu 
The matters of the number of spaces to be of paragraphing. It will be most interesting t 
used for indenting paragraphs, the block and see how many ot the letters are properly para 
hanging-indention arrangement, the methods of graphed and how n te the principl 
numet 1 het 
securing emphasis in paragraph headings are is enumerate ere 
all fully covered in typewriting textbooks and 
need not be repeated here. 
, 


It may be pointed out, however, that when 


numbers or letters are assigned paragraphs, 


the number or the letter appears where the 


| Artistic Performance 
capital of the first word of the paragraph 


would otherwise be placed By Wittiam Matruews 


WrRonc: 





. ‘ j 
Ut ¢ y \ t in ¢« 4 ] clear 
Every w 1 ‘ W hy rhe following reasons w ° 
convince you , 9 
1 A vacuum will save you money. The first cost ’ 
the only cost. You can clean a room in a few hours ‘ ( Y j 
without hiring anyone to help you Therefore, y . , 
save fror $1 to $1.5 every time you clean. ... } C 
2 It keeps your <¢ et looking br ht and at oO . A - 
best all the time w ess work ) 
’ 
; Ta 
> 9 , 
Ricu1 ‘a ® A 
Of course, you want an electric vacuum cleaner 4 4 
j 
Every woman dox Why rhe following reasons w a . { A 
convince you 
1. A vacuum will save you money. The first cost 9 / / 
is the only cost You can clean a room in a few ?) c ’ 
hours without hiring anyone to help you. Therefore, a 
you save from $1 to $1.50 every time you clean. . 7 
ga rz A , 
2. It keeps your carpet looking bright and at its 
best all the time with less work 
. ; 
. j i 
I *h ; . . | , ° 
n such arrangements, numbers are usually , / 
) 
clearer than letters. It is not necessary to en 4 — ’ oe 
. "mg , ) t 
close such numbers in parentheses. é 
Rough Drafts 
; : ? 4) C 
In rough drafts, new paragraphs are indi = 


cated by the paragraph symbol (4) inserted y 
at the point in the draft at which the new 
paragraph is to start. Material that is para- ¢ *? (7 
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Jhe LEARNER, 


A Department of Helps for the Beginner in Shorthand 
Edited by JOHN ROBERT GREGG 





Stenographer-Etymologist 


HE stenographer probably handles more his is the easy and sensible way to learn how 
words than anybody else. If shorthand to spell. You don’t have to memorize a spell 
means more to him than a mere bread g without knowing why 
und-butter tool, his interest in the words that Relevant is derived from the Latin word 
ll the pages of his notebook does not cease relevare, to raise or lift up; hence the present 
with the typed transcript. That mterest very meaning: “bearing upon, or pre perly ipply ng 
quickly carries him into the fascinating realm to, the case in hand; pertinent; as, relevant 
of etymology. When he encounters a new word testimony. Anyone confusing the position of 
that he doesn’t know how to spell or cant the 7 and w in this word relevant need only 
define, he is like the youthful philatelist, with think of the word lever, which is derived from 
a stamp catalog open before him, peering the same root 
through a magnifying glass at an unknown By the way, would you consider this discus 
stamp, hardly able to wait until he can find the — sion of etymology in the Learn Department 
rrect place to put it in his new album t THe Grecc Writer irrelevant to the study 
e of +} ' 


Let us suppose that the new word is irrel: 


int. Should there be one r or two r’s? Or 


houldn't the word be irrevelant? The stenog Typical Examples 


rapher looks it up in the dictionary, glances 
nickel the ning and more carefully : 
q Kly at t meaning - 1 more caretully at To encourage vou to becom wn ardent 
+] lline ther ro ds ‘ , rr tl, : \ 
S ae, See Peres we ee & ce stenographer-etymologist, we are giving here 
. we the mea ~ 1 few the n ' 


Root and Branch List 1—Latin Roots and Their English 


Derivatives 


So far so good: but tl st graphetr 
ety logist doesn’t stop with that emergency 
treatment of the new word. He jots it dow: Ro Mra ‘AM 
1 a memorandum book for further study as *4!* m yor equality, equity, iniquity 
soon as he can find the time. (Incidentally, he + 
ager (agri field g ture. agrariar 
loes tind the time! He has learned that ago (actus j > ent ~wenda 
words are like trees: they have roots, and as amo I hike, love amity, amiable, a ible 
they grow they add branches in the form of anes ead innuity, bier 
prefixes and suffixes. A study of the original -- : — eee 
meanings of roots of words and of prefixes gugeo T éucoease ome 
and suffixes is helping him to reason out the auct 
meaning and spelling of many unknow: brevis vs brief 
words evia 
capio (captus) t 
What One Specimen Discloses cedo retine 
wid, give 
Let us see what his study of the word = . 
wreievant discloses The word Starts w th the — _ . . we 
negative prefix ir. The more common nega — heart , lial. « ca nd. 
tive prefix in, as in inactive, incapable, and corpus ly rpse, corps, corpora 
similar words, changes to ir before words be por tior rporal 
ginning with r. as in irregular and irrelevant. ‘*™*® e lit, creed, incredible 
Knowing this much, how easy it is to see why — curre — rrent. on 
the word irrelevant is spelled with two r’s! cursus 
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Root 


damno 
dico (dictus 
duce (ductu 


exemplum 


facilis 
facie (factu 


fero 


fides 
firmus 


fluo (flux 


xratus 

haereo 
(haesum ) 

impero 
iperat 


jus (juris) 
lego (lectus) 
lex (legis) 
liber (libri) 
liber 

libra 

litera 

locus 
machina 


manus 


mens 
mitto 
multus 


nomen 


nesce (notun 


opus (oper: 
ore (oratu 


pars (partis 
pelle (pulsu 
pendeo 

pes (pedi 
pone (posit 


porto 


I 
quaero 


rego (rectus) 


satis 
scribo 


signum 
similis 
socius 


specio 
(spectus) 

spondeo 
(spor sus) 


struo 


I XAMPLI 
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I i int 
y a; etation 
nary lictatio 
ntr t 
] ’ 7 
‘ 1.e] 
i s Ke 
nle x ex 
I exa ’ 
npiary exempilily 
Tac ty 
manuf ‘ 
erfect, efficient, r 
f y 
5 me c ft 
‘ 
‘ ‘ ty 
f n. infirr 
flush, fluctuate 
fluence 
. t 
t - : 
J t ' 
c a t t 
at 
‘ r 
, i 
‘ 
i ‘ 
e. hx 
nan f ‘ 
J . t n, 
I t s 
ary ! ige 
‘ y , le n 
} 
t ; 
ite nator, 
nee 
yt notice ynize 
’ zant 
perate 
at > 
I , 
| ‘ 
4) 
x 
i | ar pe 
‘ 
Stal 
n, pre} 7 
sitive 
te ex] t wrt 
I t 
port 
! es 
i i 
1est 
Sty sat t ~ i 
lescribe, s 
‘1 
r 
iptior 
1 r ! 
aur . 
at 
€ ta ‘ 
t 
Or ns 
espor t 
‘ } 
t r les y 
tr ‘ 


Root EA EXAMPLI 


tego (tectus) 
tende (tentus) 
teneo (tentus) 


~~ Pw 


totus whole 
traho lraw tor, tra 


unus ne 
urbs 4 


utilis 
via a wt 
video (visus) ee 


tus er nv > 


vince (vic 
vitrum zs 
vivo | tus Is, reviv 


voce (vocatu ; 


volvo rou 


Greek Roots and Their English 
Derivatives 


List 2 











Ko vii AMPLI 
agogos r KOR c 1KOR 
anthropos man Sar 

'p 
archein rule na uY I 
astron 2 star t ” astronor 
autos ; tomatic, autocrat 
, wer vut 
y . ‘ , 
baros t ‘ 
bios life logy gt 
ein a 
) 
chronos time , hronicle 
"*’ 
demos f acy, epide 
p \ > me 
dunamis mite, dynamo, 
is ‘ te 1 ’ 
, hanges to y 
grapho (gram rite Q hi grammar, tele 
graph, geography 
homos , mogeneous, homol 
RVUUS 
logos wor g geology, phys 
mechane machine. mechani 
I hanism 
monos , monosylla 
gue 
pathos ’ 4 ‘ sympathy 
i t y 
phone i mics, phonetic, pho 
& h, hone 
phusis fur ys 2 pt vs i 
polis ty tics, | 
et is 
techne wrt oF ence technical, technology 
We recommend that 1 memorize the fore 


ing lists of roots and their meanings, also 
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Easy Business Letters 


On Chapters Ten to Twelve 


Z j 
, bh 7 
Xv 
< 
¢ <—» 4 
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_ . a — 
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é . 7 , ( , 
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— “ , < — 
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Easy Business Letters 


On Chapters Ten to Twelve 


Ly 
t 7 Io Y < h . - 
- ; ) / 
: A 2, 
. » a ¢ J A Y 
a 
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( 3 ? ‘ 2 4 | 
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. e j . 4 
{ Tal 7 
( ‘, f 4 ai x 4 
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the common prefixes and suffixes in the same 
way. 

In the future we hope you will be sufficiently 
interested in each new word you encounter to 
take the time to analyze its meaning in the 
same manner as we have analyzed the meaning 


of irrelevant. 


Word Stories 


N closing, we want to give just a few in- 

stances of the surprising origin of some of 
our English words and the unusual way in 
which they have come into our language. The 
information given here has been taken from 
Webster’s New International Dictionary, which 
contains thousands of similar fascinating word 


stories 


Word Story No. 1 
Budget: from a little leather bag 


In this age when nations, corporations, and 
families all have their budgets, it is interesting 
to trace the word back to its origin. The 
Romans had a word, bulga, which the Old 
French borrowed as bouge, boge, meaning 
‘leather bag.” The diminutive form was 
From this source, 


hougette, “bag,” “wallet 
through the Middle English form bogett, 
houget, is derived our own word budget. The 
earliest meaning of budget was “a pouch or 
wallet, especially of leather,” which suggests, 
along with its other possible uses, a moneybag 
or purse. This meaning has become obsolete, 
and budget has adapted itself to the more im 
portant affairs of modern finance 


Word Story No. 2 
Cancel: from the crossbars of a latticed gate 


The Latin word cancer means “lattice.” Its 
diminutive plural form cancelli was the origin 
of cancellare, “to make a lattice” of cross lines 
to obliterate a writing. Our word cancel comes 
from this origin and its meaning has broad- 
ened from “the making of cross lines to 
obliterate writing,” to “making void” or re- 
voking in any way. 


Word Story No. 3 
Coin: from the instrument that first made it 
Our word coin is derived from the Latin 
cuneus meaning “wedge,” and then “die for 


stamping money.” The French form of the 
word is coin, taken into English first in the 


May, 1934 


old sense of “die for stamping money,” then 
coming to mean the “impression of the die,” 


or the “piece of metal stamped with the die.” 
Word Story No. 4 
Manufacture: literally, a making by hand 


The modern sense of manufacture is the 
contradiction of its original sense, for manu 


facture comes from Latin manus, “hand,” and 


1 
by hand 


facere, “to make,” that is, “a making 
rhe development of modern industry has car 
ried the word along with the process which it 
named. Things are no longer made by hand, 
or almost never. Vanufacture now suggests 
machinery and our word handmade must now 
be used to convey the literal sense of manw- 


facture. 
Word Story No. § 


Milliner: a man from Milan 


Milliner was originally Milaner, simply “an 
inhabitant of Milan” or “a man from Milan, 
more particularly, one who imported women’s 
finery. Today the milliner is primarily a deal 


er in women’s hats 
Word Story No. 6 
Salary: originally, salt money 


Roman soldiers, as a part of their pay, drew 


a special allowance originally for the purchase 


ee a 
of sait, in ancient times not always so easily 


obtained as now. The allowance “tor salt” 
was called salarium, from sal. “salt.’ Th 
word was later used to mean “pension.” Latin 
salarium was borrowed in English as salary 


tixed regular wages,” but used in connecti 





with civilian workers only, not soldiers. A 


soldier draws his “pay,” not a salary 


A Suort BIsiiocraPpHy 
For THE STENOGRAPHER-ETY MOLOGIS1 


[Tue Dictionary Companion, by C. O Sylvester 
fae an nhled . 
M aso Doubleday, Doran and (¢ mpany, Garden 
City, New York 

Rocet’s THesaurus or EnGiisn Worps anp PHRASES 
revised by C. O. Sylvester Mawson. Thomas Y 


Crowell Company, New York 


Picturesque Word Origins from Wepster’s New 
INTERNATIONAL DICTIONARY G. & C. Merriam 
Company, Springfield, Massachusetts 

Worps Conrusep axnp W SEI by Maurice H 
Weseen. Thomas Y. Crowell Company, New York 


Enciish Synonyms, ANTONYMS. AND PREPOSITIONS 
by James C. Fernald. Funk & Wagnalls Company, 
New York 


How To Use rue Dictionary y Martin C. Flaherty 
The Ronald Press Cor pany, New York 
Tue Snorter Oxrorp Enciisn Dictionary. 2 vols 


Oxford University Press, New York 
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Proper Names in Shorthand 


By J. E. Fucver 
Goldey College, Wilmington, Delaware 


lpr 


Brief Forms for Proper Names 


N general brief forms should t be used ’ w! sed Vy R 

as a brief form that is safe for a comn t with é 

word may be unsafe to represent a proper Some of the bri ms ve lend 
name, or part of a proper name. For example, themselves readily to wt g proper names 
the brief form for night ’ used for A partial list is given below to illustrate wher« 
Knight would conflict with Nye. In like man they can be used safely. But it is essential t 
ner the form for /:ttle, if used tor Little, w write most proper names in full, as is showr 
conflict with Litt. The same would be t ! 


n the list or page 1H 


NAMES IN WHICH BRIEF FORMS MAY BE SAFELY | 
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- EDITORIAL VIEWS 


Expressed by WALTER E. INGERSOLL, 














It’s ** Typiste”’ in Australia 


oo the busy young women in Mel 
4 bourne, Australia, is Miss D. L. Isaacs, 


Typiste and Stenographer to the Public 


tures the word “Typiste.” Which reminds 
us to say that accurate, neat and well-designed 
typing is today in greater demand than ever 

he world. Indeed, a page 
of good typing vies with the finest printing. 
And just as the typographer cannot know 


in every country of tl 


too much about his craft, so, too, the typist is 


the better for taking advantage of every op 
portunity to improve skill and knowledge. Do 
not slight your typing. Be a little better typ- 
ist than seems necessary, and your style of 


typing will be sought by the business world. 


Everybody a Typist 


] . is not so many years ago that typewriters 
were used only for correspondence be 


tween offices and between stores and patri ns, 
but gradually the idea has gained ground that 


these cleverly constructed mach 
I invention of the 
portable has, of course, helped along the idea 


1es were made 





for everybody to use. The 


The growing interest in typing for everybody 


is a good omen. It presages a higher individ 
ual efficiency in the school, office, and home 

Teachers, burdened with copying lesson 
plans and class assignments, are turning to the 
typewriter to lessen labor. College students 
high school students, and even grade pupils, 
realizing the increased demand for typewrit 
ten work in their classes, look upon typing 
kill as an immediately useful accomplishment 
lomemakers, struggling with household ac 
counts and correspondence, find their work is 
made much easier by the use of the typewriter 
In some cases the wife helps her husband 
when he does not have sufficient or. regular 
stenographic assistance at the office. 

More and more employers, knowing that 
typing skill is worth dollars and cents, insist 
that it be a part of the equipment of young 


| . ; | ’ ° . ti. 
iken into the ga ition, § that re 


bmitted i bu 
sider t inter 
S the ; 

he , ent 
ot advert g ager 
i | escal ca 
would be a good sl 
( ciency iré < ird 


common sense not t 


tis quite LC till 


1 readily marketabk 


} ' 
" ‘ I pra I ii u t 


affairs, 1 matter w 
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Ke t? t 
< pat cs I i 
perate a t ewrit a 
{ Se ¢ the oftice 
CWS] i 4 c 
Yes, « , 
Wile ‘ } rd 
P _ whatever 
; ] ‘4 1 eonnd 


‘ ' 
: e that will 
| 
I personal 
ccupati 
Ipati 


Everywhere a Typewriter 


& taeeeiond oe 


Hall. is it | 


n this n 
trusty port | 
mont] St. | 


histor | ‘ 
active T 

ot h t 
lines, yet it , , 
in its Ww " 
orgal tio 
the pr t ts ef 
vidual] le 
manutactur and 
phases, as well as t 
sons wl ! 
keep pet il men 

We have looked 
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Plans for this June Recall Last Year’s (4 


UNE Seventeen, the birthday of Dr. John Robert Gregg, will again be observe: 
with appropriate festivities by Spanish-speaking people in the United States 


les an interesting program and presentation exercises, plans are under 


Besi 
way for a “Gregg Day” reception and dance in New York City on Saturday 
the sixteenth of June. 

Last year the ceremony was marked by an exhibition of artistic work in short 
hand and typewriting. Gold and silver medals were awarded for the best design 


submitted. Teachers and students interested in the Spanish language and in Spanis! 


shorthand, as well 
as official repre- . 
sentatives of Latin ae: . a 
American coun . Py oy 
tries, visited the : ¢ 2 . 
New York display ¢ 

The 1933 cele ; ‘. , 
brations wer 
even more elab 
orate and impres 
sive in South and 
(Central \n 
Mexico, an 


West Indies. They 


+ 


nae ® * 


if Lad, 
1 th 


took the rorm of 
literary forums, 
musical entertain 
ments. lectures, 
shorthand and 


typing demonstra 
tions and contests, 
displays ol stu 
dents’ work, lawn 
parties, athleti 
meets, picnics, and 
parades. Messages 
of good will and 
appreciation were 
sent to the author. 
\t Cali, Colom 
bia, during the 
week preceding 
June 17, various 
activities, includ 
ing graduation 
exercises and 
addresses by pub- 
lic education off- 
cials, were held in 
honor of the short 
hand inventor. 
San Salvador 
sent telegraphic 
invitations to all 
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schools teaching Some Schools Where Celebrations Were Heli@ He 
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(tegg Day Celebrations in Latin America 


shorthand to attend a conclave at the National Institute “General Francisco 
Menendez.” Demonstrations of rapid shorthand writing were given One of the 
speakers advocated the introduction of shorthand 
In Madero, Tampico, Coahuila, and other cities of Mexico, the occasion was 
bserved by suitable programs. The Madero Instituto Commercial presented a 


in the elementary schools 


theatrical production depicting the life of the author and unveiled a bust done by a 
local sculptor. In Guatemala City a huge picnic was held by students and teachers 
from the Academia “John Robert Gregg.” At the School of Commerce, Nicaragua, 
an address on the 
history of short- 
hand and a short 
hand contest were 





features 

\t La Paz, west 
ern Bolivia, the 
Minister of Pub- 
lic Instruction ad- 
dressed a mee ting 
where a program 

recitations and 
instrumental 
music drew a 
crowd, And dur- 
ing the ceremonies 
Dr. Gregg was 


1 


elected honorary 
president of the 
students’ group. 

In Oruro, Bo 


livia, the students 


Nieto, Bolivian 
poet, and set 
music for the o 
casion by Pedro 
C. Rodriguez 
Mompos, ( 
lombia ; San Juan, 
Puerto Rico; 
Montevideo, Uru 
guay; Buenos 
\ires, Argentina; 
Havana, Cuba, 
and other cities 


remembered the 


short and 

_ — 
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elif Honor Dr. Gregg on His Birthday, June 17 programs 
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(Continued from page 469) and personal use is 
gradually taking place, with its introduction 
into the junior high schools and in some ele- 
mentary schools. And another reason for the 
growing realization that shorthand saves time 
and labor for the many in our highly complex 
society is the availability of a simpler system— 
so simple, indeed, that a child can easily 
master it. 

Therefore, with the recognition of its gen- 
eral utility, and with the progressive inven- 
tions made in the art, it is not surprising that 


oe 
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shorthand authors, writers, and historians 
throughout the world should view their work 
as of international interest and meet for mu- 
tually helpful discussions 

“he International Shorthand Congress will 
hold its next meeting in August at Amsterdam, 
Holland. Among the notable speakers will be 
Colonel Olof Melin, Swedish shorthand author 
and historian. Dr. John Robert Gregg, author 
of Gregg shorthand, will speak on “The Evo- 
lution of the Shorthand Con 
struction in all Countries.” 


Principles of 


° 


Three Secretaries View Their Jobs 


ELIEVE it or not, there are three New 
York secretaries who barred fashion and 
beauty gossip long enough to compare views on 
their work during the lunch hour the other day. 
From the opinions expressed it will be ob- 
served that all three had served the necessary 
apprenticeship and knew what was required of 
them and the traits that make the successful 
secretary. 

We quote them here because we believe the 
views will be of interest and profit to those 
desiring to become efficient secretaries. 

“How do you like your new job?” started 
the symposium. 

Joan, the girl addressed, answered something 
like this: 

“I like it very, very much. Principally be- 
cause my employer is an unusually able man, 
thoroughly progressive and never entirely sat- 
isfied with things as they are. That is the best 
insurance I know against monotony in a sec- 
retary’s work. Every day has been in the 
nature of an adventure for me and I expect it 
to continue to be no less than that. 

“An executive who is always moving ahead, 
never mentally static, makes a real job for his 
secretary just to keep up with him. But that 
is the redeeming thing about my work. It is 
broadening, stimulating, absorbing. The thrill 
of sensing what he wants done, of taking the 
task from him and putting it through to a 
successful finish; or the satisfaction of pre- 
paring and carrying out a piece of work to the 
point where all that is needed is his approval— 
that is what I mean... .” 

“My job grows more interesting every day,” 
said Kay, taking advantage of a pause in 
Joan’s recital. “You know, I am secretary to 
a public official and tact and knowledge of 
human nature are important assets. I have 
worked hard to improve myself in these traits. 
I am what they call a buffer between the pub- 
lic and my chief. Cranks, highbrows, and or- 
dinary citizens make beaten tracks to the office. 


Some have a grievance to present, others a 
favor to ask. During the past five years I 
have learned to be a real diplomat, a Ruth 
Bryan Owen, a Frances Perkins. 

“But that is only half of my job. 
remember how heartily I disliked those short- 
hand speed classes and the drills in typing ac- 
curacy at school? Well, that training has 
enabled me to take fast dictation readily and 
to report conferences with ease and confidence. 
Is the work broadening and worth while? 
Very much so. It is true that it sometimes 
entails long hours because my chief is often 
engaged during the day and cannot dictate 
until late... .” 

And then Lucile’s turn came. She is secre- 
tary to an advertising agency executive. 

“Girls,” she began, “I honestly think I have 
the most interesting position of all! You see, 
my chief is always creating something—copy 
appeals, merchandising plans, art innovations, 
radio programs. I take all his dictation and 
handle all details in connection with his cre- 
ative efforts. There’s not a dull moment. I 
add daily to my store of knowledge, expe- 
rience, and excitement. The ideas that make 
the advertising you read in your favorite maga- 
zine or newspaper, the ideas that put new 
products in the stores, and in your home, the 
ideas that persuade you to buy—well, many 
of them are dictated to me! 

“And don't forget that I can have at any 
time an opportunity to demonstrate ability as 
a copywriter, designer, plan woman, account 
executive. Not that I am ever going to jump 
my present job—still, if I should wake up some 
morning with ambitions, I’m always next door 
to Dame Opportunity. . . .” 

“Apparently we're all 
jobs,” commented Joan 

“And apparently we're all ready to get back 
to them,” said Kay. 

“Right you are!” 
arose. 
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added Lucile, as the three 
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My Typewriter Goes to Albert Hall 


t Chad Bi n had sung that memorable Hope Hollow took back t ngland that which 
t when first I reached the Kentucky moun- England had ight t is centuries betore 
tan [hen I typed all those—dozen there 1 pricel treasure in unwritten s 
were—W the Singin’ Fiddler of Lost Hopx 
, , re , : 1t Royal Albert Hall 
ad sung for m« These I arranged 
i rttol \ me t tt Wa t I! pl 
\ t e great day ve Jils Sette it Roval Albert H " the | mitive mi 
t S ! | ‘ wit his fiddl n al trel w laimed by a vast enthusiast 
l cl Dp st as he had trudged mat sudience assembled n al ver England 
ve t ih the mountains of Kentucky i They hung uy s eve note. And all the 
ae ‘ a : Lnthane” 2 , , 
‘ i \ wea othe " et el ‘ t ind tr ul ss my 
i i | y basket st od on the deck teb k Seated the sudiet n 2.’ iught 
Cuna me ound for England the prec nents the old man’s au 
vhile I, with my portable typewriter i ne thentix nterpretat f FE] hetha tunes 
} ~ the other, kept cl se by i d ! al ids 
[It was a great adventure, from the moment The English Festival lasted several days 
ve left the t of New York until we re so sometimes | found a dressing room or a 
turned wall h Singin’ Fiddler of Lost nook in the lobby of the R val Albert Hall 
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posed for news reels, sang 


r movietones, and 


and typed many things—ballads our English  p 

ind Scottish cousins sang for us, what they said was hailed on two continents as the last of 
to the mountain minstrel, things he said to the troubadours of the southern Appalachians 
them which amused and delighted the English a priceless contributor to the folk music of the 
Yes, that which started out to be only another world 

journey for the wandering minstrel of the And had I not long ago gone into the moun- 
Kentucky mountains, came to be an adventure tains of Kentucky as a court stenographer 
so picturesque that the unassuming Singin’ and intrigued the old minstrel into singing, 
Fiddler of Lost Hope Hollow suddenly be- neither he nor my typewriter would ever have 

ime a figure of international interest He gone to Royal Albert Hall 


oVeo 


How He Got the Job 
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pher ind w till use s thand S] t hand with almost equipment or ex 
and has bee ente g wedge tie pense Suppose, W e hbrary, you rut 
business or profession of their choice. across something in your reading that you 

An insurance broker of no small income, would like to preserve. Jot it down in short 
vhom we did not suppose knew shorthand hand. Suppose you are listening to a lecture, 
from Arabic, sprang this one on us! “I use even as we when parts of this article were 
shorthand all of the time! Not to take dicta- written, and some of the points of the talk 
tion, of course, but in giving it! I get my you wanted to remember. Write it in short 
data—the facts—down straight in an inter hand. You can 1 rd the language of the 
view, whether it be at my desk, at some meet- artist, the writer, t statesman. “The more 
ing, or over the telephone by means ot mplicated life us,” the spt iker has been say 
shorthand.” And pulling from his vest pocket ing, “the more need e has for shorthand to 
a notebook filled with shorthand notes, he jot down some of the cullings from it. The 
continued, “These little ‘hooks and crooks’ shorthand write: is never been as useful 
can't be wrong!” himself, as he is tod 

But always, we have found, that first of all 
these successful business people made good as “Taking Down” Lloyd George 
stenogt ip ers! 


While reading Lloyd George’s Memoirs, we 


lre You Ready to Try Your Skill? recalled with satisfaction and pleasure that 


tucked away among our possessions was a 
Thousands of students, who have been in sheaf of papers ntaining a verbatim report 
training for the past year or two, are preening of the speech we had heard him deliver in 
their shorthand wings this month for th Chicago some vears ago. Locating the notes 
flight into business as stenographers, into col we had the thrill once again of hearing that 
lege and universities for higher educational distinguished man speak to his vast audiencs 
training, or into other professional courses, as we read page after page of the notes. A 
and every one of them will find ample oppor- ready command of shorthand is one of the 
tunity to make use of his shorthand. Some _ greatest of personal accomplishments ! 


will have developed their full stature of short 


hand skill, and can accept and enjoy every Two Fingers or Ten—Everybody Types 
opportunity that comes their way. Ask your- Vowadays 
self if you can do likewise 

Shorthand is not a bread-and-butter subject What has been said of shorthand applies als: 
merely, but the means of enjoying your leisure, to the typewriter. They go hand in hand in 
too. Are you interested in things? A world business, but the typewriter has come into 


of knowledge is opened to the writer of short being as a social institution as well as a busi- 











ness necessity. How many letters written in the conduct, attitudes, and habits that will bet 
longhand do you receive from friends today ter prepare 1 to tak ur place in the busi 
Not mar we venture if they have 1 typ ness W l Ab | t i tried ft 2 
writ ivailable Phe little p rtable machine 1 al ( i Sta ! w iii 
na e found in many homes, and whether the 1 ma easure prog $s atta 
operat ] tw ngers or tel e€ preters it nent } é p ‘ yw the 
lor lis social « esp nde e as well ; s magic Keys tha the d i 
é letters the laborious work of ha ess othces i i 
\ re ‘ ose the p “W r 1 ¢ st 
Your fitn for these ces vy, Ww Y 
Some Make Typing a Career letermined by the degre i skil rtha 
ind typewr! it ive el pe | il 
‘fg 1 have enjoved typewriting and have that skill measurable | t standart < 
pertecte 1 your typing skill to the point where jectives of the Credentials Department In the 
lly like to perform on the machine, you round-uj ur work, determine to posses 
nd many uses for it outside of the busi all of these awards to which you kill ¢ 
SS once One student ot Ir acquaintance titles you. Certifcat pins, a meda ‘ 
letermined early in his course t make type been available t ml at ever | 
writing his careet While doing the actual work 
work required in the ofhce training course he li vou now |} | these awards uu rtha 
ude the rd of “filling in” expertly 1,800 amd typewriting 1 are ready to con ete t 
lett rh ¢ day It 1S still a “record,” So lar series by securing lastly, th Certificate ot 
as we Cal lear | ere Was a Company look Attainment is @€@V let r I \ if pr nciemn 
for just that type of service An interna Successfully qualified for this award, you need 
nally known collection agency engaged his have no hesitancy a it the first job. Y« 
s from the classroom, and Leon Lane mav rise to the last rung of the ladder 
s i y one of the young executives of that training l t | if he . 
pany lypewriting skill p ed the ente plais f ‘ 9 1 
vy W Re hes bet tne W 
M script-writing pa vell for the typist 
with odd irs that | \\ Id turn int earn Success to You! 
p WW « 
Eve ‘ ‘ Success!" to t é \ 
Keys to Progress who, tucking your diplomas under your arn 
will step s t t eshold business tl 
(sREG WW RITER has Kept 1! mind the 1! mth and I xt w Want \ 1 ft kt W that 
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willing to help and advise you if you should w you will want t re them with you! 
feel the urge to seek guidance or make in- fellow stenographers Theretore knowing 
quiries about some phase of your new activities. that we shall hear trom you again irom your 
Even as you share your problems and success new positions, we shall not say adieu,” but 
with your teacher and your fellow students, so till we meet again! 
eé J ‘ ; ) \ ° ; ] ‘ Das “AT a 
Of Shoes and Ships and Sealing Wax 
NN” iten, as we review the notes that ac iwards oftered n addition to the Certinhicat« 
company the shorthand speed tests sub- for Jumor ‘Transcript ests at OU, SU, an 
mitted, are we moved t superlatives by the 100 words a minute | | es are awarded 
excellence of the writing. More often, if com as follows 
pelled to express ourselves, the superlatives — “— 
would be on the “negative” side! But not so , re qual Seine oom -_ pin at 1 words 
when our attention was brought to the notes e, the ¢ accura sp 
written at 100 words a : fo. <sceriaed 
minute by Esther Pel , 
letti and Emily Piezzi, Not ore than 
students of Miss Edith ' at each speed AC 
Snypp’s at Analy Union “Seer ey wing 
te gsr ggag Order of Gregg Artist teacher in any one mont 
pool, California lor To sts , a oft te ¢ 
Hues and formatior 5 = = 
e rarely have et Z \ . 
etter notes——showing Certitucate of uperior Merit : 
re promis¢ level t : 
ping the style of ou P > - 
gh speed writers. We Leonard Cumming ow epinfe wena sexta 
believe that these two having passed the prescribed teft which discloses t paper in a Db of 
young people ire good po nar poe dat At = _—  aeetae 
timber for reporting Cialis aataies teil a i aoe atk o 
training, and hope they certificate as evidence of Supenor Ment ced group of te 
will continue _ the j g i : 
study of shorthand un A, ; a me - ven 
til they attain the skil ? oe fing ‘ ‘ “ 
of that profession t e s 
s n g the bes € 


If a submission contait 

UR awards plan des . 
ten qualifying papers at 
provides for the | of t lifferent 


ea : t t t 
recognition of notes ol peeds a priz will | 
} , , - " ca 2 @he of ‘ 
more than average Well Worth the W inning vv : —_ _ 
5: aking the best record at 
skill as well as for ear , — 
speed. For instance 
work qualifying at high f a club contains te: 
speed. For those of you who have developed more qualifying tests at words a minute and t 
‘ r mor talif , t t 2 cde ‘ ‘ 
an exceptionally good style of shorthand pen guns? nar — %5 : ne 
. . C M ‘ » prizes will be awards me to the student mak 
rt > y sty . ) 1 . , ” » ? = ‘ . 
manship, the Certificate of Superior Merit 1 ng the best record in the 60-word unit oa on : 
available on any of the monthly O. G. A to the student making the best record in the 80-word 
tests (Complete details will be sent on re If fewer tha ‘ f : 
quest.) A number of students still in school sie : =™ 


qualify each year for this certificate “with 
Red Seal.” The Superior Merit Certificate 


“with Gold Seal” is the highest honor to be | O quality f these Gregg Writer awards 


granted expert writers, and its attainment is part of the program of most of the 
should be the ultimate goal of every earnest shorthand societies that report their plans t 
Greggite! us. We had hoped to pass on to you this mont 

The 120-word gold pin, the Expert Medals some of the interesting accounts that hav 
in silver (140), gold (160), gold with enam been received, but space has a way of filling 
el (175), and the diamond medal at 200 ip so astonishingly tast that we must be 


words a minute, are the senior shorthand speed tent this time with giving u the pictures 








the Alpha Pi Epsilos ites take t t ers of ot Corres] ents ma 

pe g banquet last December, a epre get mm tou with the esident, J e Gileasol! 

sentative group sent us last ve of the Encle \ similar request es from Ss S 

\ Pils » 1 Gregg S I ind ( b, and phi Kust » t [a D ol 

adding t t members of the Gregg Artists pring \ y ] ' yr Valley 

Club of \ r gh School. Ve e, Calitor New ¥ “ e ti re o1 1 ng a t 
’ 4 rect | rrecn wit met respor ‘ t tiv ! 





O. G. A. Writing Test Salle Street a t th t Nat k 


This is a test of your ability to write shorthand these ré rift ? 
smoothly, fluently, and correctly. It can be written by mail. t arr A ) , ' , 
any student who has completed the first eight chapters Mi , - r 
of the Manual. Before submitting it for the Certificate . 
of Membership in the Order of Gregg Artists, practice room nut if re tt re ! irrier 
the test as often as you like, comparing your notes re sick - , 7 , re the 
with the plate on page 486 unti! you have produced « ac4 ' ; : . . , 
copy in your best writing style. Ask your teacher to multy ‘ rte I pris ¢ 
criticize your notes as you practice this excerpt from ery of 1 ] t r 7 c ' ‘ 
“How to Live by Arnold Bennett le, 1s . , , ; 1) . 

’ een ‘ 
ever | we ¢ ~ene , ne is creating 
ther peo] One 1 it guess pretty wel to a , 
vhether it is g 1 had fferent. but : ! { { 
| , ] ; | T 
1S 1 one il pi re mee resp i 
minds o s friends. Ha ever occurred to ae 
: , ‘ . ‘ , art Bnet Sf 
you that there is a myst 1s il going 
' ‘ ‘ ‘ nest ‘ 
iround, walking the streets, calling at houses S 
r tea, chatting, laug grumbling, arguing terine \ t 
: ‘ ¢ ‘ 
and that all your friends know im and ha ‘ ae 
gs , ia. 8 9 i - ‘ . de +, t t 
mm « i} ‘ . t ca g more tl é ture | r " 
, 
1 ‘ } ; . ! , , ; ; 1 ? t | 1 
Junior Test 

Anyone studying typewriting in school or by himself Senior Test 
may try this plain copy test The object is to display 
your skill at the keyboard—the evenness of touch and : 
accuracy of writing will tell the story for you. Practice rhis test is for the advanced typing students whe 

already hold their Junior O. A. T. Certificates anc 





. t y have set up this copy 
until you are satisfied that you have se ’ op have passed the Competent Typist Speed Test at 40 
in your most attractive style—margins even, and touch 
‘ words a minute 
uniform M 
ak an appropriate letterhead, with the name and 
We are diving you this month a letter sent out last m : . 


. address of some wall fabric manufacturer, real or ficti- 
year by Postmaster Arthur C. Lueder, of Chicago. The _ 


tious, and show the name of the vice president of the 


~ ~~ _ - ae & . . Seen 
a. letter he promises ill be used as the June somecny below the epece fer bic cigneters ae ont 
es 
forget the dictator's and stenographer's initials in the 
N > up tterhead and supply date and signature 
lake up a lette PI & . lower left-hand corner and be sure to indicate the 
\f , ~ enclosure of the Data Sheet 
eS . . In addition to the Data Sheet for enclosure, we are 
4 ROOM NU MBE! ' AR ro i} asking you to supply an addressed envelope tor your 


letter or to cut a sheet of paper envelope size, address 





7: FE r MAI 
: : " it as an envelope, and attach it to the letter and en 
iX¢ ad the } llowing and iu lo« tor vy irselt closure as you would in passing the correspondence to 
At One | Nort La Salle Street. ther: the dictator for signature 
’ , ' ' 
are 10 Andersons: 6 Can phe S* al 124 Smit 
with numerous other repetitions. In the First Par 
Nat ii Dank B Mit there ire Y \ i¢ 
sons; 7 Browns; 5 Clarks; 5 Davis's; and 5 Tha uch f the 
other names repeate 1 ; nN 2? to & times sent \ ; + time iL 
, ’ , 
This situation is repeated in b gs We note that your hous » om 
throug! t the } , BS Gane at preartins that von ¢ vet rea dn 
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May Competent Typist Test 


Use double spacing in typing this test 


(To find the gross number of words you write, divide gross number of strokes by 5; then deduct 10 words 
for each error to get net words written. Each 200 strokes is indicated by a lighter letter and an accompanying 
figure to facilitate counting the gross number of strokes written.) 


Moving out to the hacienda or ranch village, we come closer to 
the Indian—who is Mexico—but still the image is blurred. In these 
villages Indians have toiled as bound serfs for nearly four cen- 
turies.' Only in the last revolution was the backbone of feudalism 
broken. Habits four hundred years old are hard to break. Serfdom 
is not a breeder of the good life. Hacienda villages are often 
quaint,’ interesting, colorful, but they are not particularly stimulat- 
ing to wayfaring economists. 

We move once more, probably to a point higher on the moun- 
tain. Here we find the free village, accounting for’ sixty per cent of 
all the sixteen million people in Mexico. It has never known 
serfdom, although its men may have come down to the hacienda 
for seasonal work. It has never known money, property, time-‘ 
keeping in the relentless sense that we of the West know them. It 
has never, save for Acts of God, known hunger or economic in- 
security, never worried about rent, interest, instalment payments, 
and*® the balance of family income against expenditures. It has 
never known a Freudian complex. In the family compound, walled 
about with organ cactus, stands a great cement vase, ten feet high. 
In the’ December harvest it is filled with ears of yellow maize. Once 
filled, whatever happens in the year to come, the family can eat. 
When all is said and done, I should rather have maize in a cement 
corncrib’ than money in a bank. 

In a free village, money is not God, nobody works for a boss, 
landlords are unheard of, unemployment unknown. One day in 
three the year around is normally devoted to a major® or minor 
fiesta, and unpleasant things are consigned to an endless manana. 

Still higher on the mountain the hardy explorer finds the un- 
conquered tribal village. Here the Spanish influence is at a’ 
minimum, and idols, plumed serpents, ancient mysteries, suspicion 
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of the white man and all his works, at a maximum. Two million 
Mexicans speak no language but their native dialects. Vast areas 
are’’ still unmapped and unexplored. 

To my mind there are seven substantial reasons why intelligent 
North Americans should be interested in Mexico. 

Some day, when the new highways are completed, you will’’ be 
driving down there. If you are not to be an oaf and a vandal, you 
will want to know what to look for. 

Strange lands, touched with mystery, are always appealing. 
Mexico is more remote than any country’ I have ever visited, in- 
cluding Russia. There are drama, violence, haunting voices in the 
air. It is so close and yet so far. Why go to Angkor or Thibet 
when across a muddy river to the south”’ one finds an atmosphere 
equally exotic? (2678 strokes)—From “Mexico, A Study of Two 
Americas,” by Stuart Chase and Marian Tyler 


[Repeat from the beginning until end of the tect fe tect ber 


- 

come to mind that has not been answered as Do not 
completely as you desired. If such is the case, tion or outline ar mm problems t 
perhaps we can be of more definite assistance might hav we ll be gla t 
to you u 

If you have in mind some particular rooms 
in the home upon which you would like some Part Il 

: , err 


speciic suggestions tor decorating, we 

: m Both sides of the sheet may be used in typing this 
Papas a blank if desired When ruled, it is to provide 88 
to I spaces for the customer's remarks 


ve very glad to give vou our detailes 
mendations if you will be good en 


o ougn j 
uut the enclosed data sheet. We shall be glad 


» be of service to you in this way without any Decorative Data Sheet and Harmony G 
bligat ir part whatsoever. Without obligation o1 r part, fill out thi 
Upon receipt of detailed information fron sheet and return it to u This Guide will let 
1 the Decorative Data and Harmony ur ce rating ley irtment otter t 
Guide, we will give you constructive sugg that will mak« ir home more attractive 
And with this information at hand u Room: J ng Room; Dining Room; Hall 
can then get in touch with your local decora Library r Det Bedroom 1 Bedroom 2 
tor for final consultation, or with the regular Nursery: Bathroom; Kitchen Sun Porcl 
Wall-Coat distributors in your territory Any Other Room. Mark below whet! 
supply a name and address has North, South, East r West exposure; 
The first cost of Wall-Coat is the last cost Mark below whether room is well-lighted « 
This durable fabric wall covering can he lark; Mark below the present wall 1 lin 
cleaned as often as the curtains, drap ries, OF treatment \\ t kind of draperi ire | 
rugs in your home. Dust marks over registers and the d nant color; what kind of floor 
ind radiators, behind pictures or trom open covering nd the dominant lor \\ it type 
windows never destroy the beauty of Wall ol turnitur ised What ku of upholstery 
Coat so that it cannot be cleaned to look just on the furniture ind the dominant color ; Give 
as good as new. You are assured of permanent here your preference as to color and any add 
beauty as well as the most economical wall tional information. Name, Street Address, Cit 


| e , 
covering in the long run and State 
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Business Correspondence 


From “The Automotive Industry,” by Dora H. Pitts 
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Jhe SHORTHAND REPORTER, 


Conducted for the benefit of those already reporting 
and writers ambitious to enter the field 


ai” tn 











That Thing Called “Context 


OW in 
writin 
of shorthand dependent upon context? 

that are certain to be 

asked of any reporter who finds himself on 
the witness stand called upon to uphold under 


his own shorthand notes or 


portant is context to shorthand 
g? Or, to what extent is the art 


These are questions 


cross-e€xamination 
those of a writer. To the average lay 
mind, the fact that a shorthand writer relies 
“sense” somehow to 
weaken the basis of shorthand. Re- 
1 famous criminal trial a shorthand 
stand defending the 
was handed a page 


ich was placed a sheet of 


context or seems 
scientific 
cently in 
reporter, who was on tl 


accuracy I Ss OW notes, 


paper with a square hole exposing to view but 


one single outline on the page. This outline 
he was asked to read, without the benefit of 


context. 
Not Peculiar to Shorthand Alone 


Context, as a matter of fact, is one of the 


iorthand writing It is 


it is unteachable, but 


imponderables of sl 
never taught in school 
the shorthand writer must of necessity come 
mtext before he 
It is, 


not a quality peculiar to shorthand. The 


to possess a sure sense or ce 


can call himself an expert reporter 


how- 
ever, 
reading of well-written shorthand actually re 
quires little aid from context, hardly more 
than the intelligent reading of a page of Eng 

page of printed 
as was done with 


Take an average 


} late 


sh, isolate each word, 


1e reporter on the witness stand, and observe 
the extraordinary number of instances in which 
absolutely order to 


context 1s necessary in 


exact meaning of the word so 
rd like “can,” set 
unmistakable, but 


sentence and 


determine the 
isolated. A simple little w 
ff in a proper 
isolate it from the rest of the 


context 1s 


who can tell whether it is an auxiliary verb 


a receptacle? Or “will.” Is it an auxiliary 
verb or a testament?’ Or “express”—is it a 
train or the act of putting something into 
words? Or “train”—a verb, the end of a lady’s 
dress, or is it a locomotive with several cars 


attached ? Who knows, without context? There 


99 


are literally thousands of such words in out 


absolutely 


| 
ianguage, 


tor tl 


dependent upon « 


eir peculiar meaning 
As Important in Reading Print or Script 


Context is one of the most important aids 


to accurate, facile reading in any medium of 


expression T he rea ling ol 
with their fine print would be next to impos- 


sible were it not for the benefit of context. 


our newspapers 


Rarely does a person grasp as individual units 
more than half the words of a given sentence 
The eye picks up the key w 
picture of the 
or their 
gap. It would be impossible to read fluently 


rds, gets a hazy 
intervening words, their length 
contour, and the mind fills in the 


~ 


trom our books and newspapers if we wers 


under the necessity of seeing and recognizing 


each word as a unit 


but it is a most difficult and 


write down a 


It can be done, of course, 
iring task. For 
experiment, page of unrelated 
words and attempt to read them, and then be 
convinced that shorthand is not the only me 
lium that owes a debt to context 


Context Verifies Rather Than Establishes 
the Word 


spoken s§ lar nly of 


mes doul 


We have 


print. Context bec: 


reading 
ily important in 


} ' ' 


script or handwriting, where inaccuracies of 


individual handwriting begin to creep in; and 


Mod 


there we have an analogy to shorthand. 
l author of the 


ern shorthar 1, as devise by the 


system, is for the most part independent of 


context. Of necessity, shorthand can never be 


absolutely divorced from context, any more 


than our language can be, but in any page of 
perfectly-written shorthand notes, dependence 
upon context is reduced to a minimum. It is 
when the idiosyncrasies of personal style creep 


begins to “go wild” under the 


in, and the hand 
stress of speed, that context looms up as the 
And even 
system has foreseen; he 
that 


limited to certain 


major item it is in practical writing. 
this the author of the 
has so arranged his 


all natural 


shorthand material 


distortions are 
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bounds, with the result that even with- 


known 


out the benefit of context the actual reading 
of the distorted outline is restricted to not 
more than one or two alternatives. And by 


ntext, the doubt is imme- 
text simply verifies the 
outline, rather than establishes it 


Aids Writing More Than Reading 


It Ss ¢ t t el C that ilthough a 
subject that is imponderable, reliance upo1 
context is not peculiarly « acteristic ol 
, , 
shorthand. It is nothin et the follow 
et ae D cudiasad. dn Celine deed aw weal 
ing o! the sense oI what 1s beings ead Or WT 
ten It is, indeed, more important t the 
writing of fast shorthand than to the reading 


of it. One of the most difficult things 


subject matter a 


Is a 


knows little. It may 


and loudly, but if it is not understandable t 
the reporter, it next to impossible to report 
t accurately. It so mu the difficulty 
nherent in writing unfamiliar words—that 
may be done _ blindl phonetically—but the 
chief difficulty is in hearing the words in the 
rst Pp ict lr} car Ca t C] irate VOT ls one 
from another if they « ( meaning. Syl 
lables and s ds overlay ist contusion 
of sound, wit t mea without the 
list ictior SCPada ite them nt 


reporting of a thoroughly tamiliar 


simple matter. After he has heard the opening 


ol an average case in ¢ rt \ 1 all the 
facts and the pro ames e bee stated 
and he has listened t the arguments ot cou 

el « l the law, the ( t may relax i d be 
certal that \ iteVve ( nes t will 
seriously worry him {f the rest ft the 
cast r} witness i spec l ip, the attor 
nevs ma talk | t reat! und =the 
judge on the be y mumbk s rulings 

vet the reporter W ll hear e1 1g] f each sen 
tence to determine instantly what was said 


af 
and to report it accurately 
lf We Get the “Sense” of It 


It is thus in reading hastily-written ot 


poorly-executed outlines. Only a few clear, 


} 
‘ 


unmistakable outlines w often suffice to cleat 


up a hundred others surrounding them, if the 
reporter is following context and grasping the 
meaning of what he is reading or writing. 
good reader of shorthand is invariably he 
the knowledge and the \ 
in the to keep abreast of 
and who makes it a point 


writing, to understand to the 


who 


possesses cabulary, 


first place, context, 
both in reading and 
fullest what he 
One of the 


rthand notes. 


puts down in his sh 
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by 


pleasurable experiences in shorthand 


writing is to find, in transcribing notes taken 
many years betore, that t 


remembered. here is a 





; : 
shorthand that serves to engrave almost in- 
lelib] n th und t j ' ious! rit 
delibly on the mind what 1s consciously writ- 


i¢ 
ten in shorthand, so that later—it may be 


vears later the mind, following the track once 
made, stimulates the memory and brings back 
the meaning with almost the same vividness 
as when the notes were writte1 

We call it context it is really nothing more 
than “making sens« f what we read and 
write. There is mn irse that includes it as 
a subject in any | that we know, but it 


is acquirable. It is the sum total of our expe- 


' 


ence and education, and 1 1s 


lefinitely an 
essential to reporting sk 


Key to Miss McGowan’s 


Notes 


I was zg ng p there a i w 
k ‘ I d t know—lI t 
¢ ‘ 
I that can s Jo 
I c l el: 
\ ne the s pic Pete, Pt I 
r t ne, so fa is J know, eve saw tl 
ey Ww i t n Z rial 
I whet 
N lo you know what at exa g tria 
was in Dickins 
N ais 
Do y know how g was after the holdup? 
N 
Do k Ww aj tely how g it was 
No. s 
Do y w wha the k ace oT 
Yes. s 
(on wha ate 
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What day of the week was it? 


remember 
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Legal Papers—YV 


Agreement of Conditional Sale—Specifications 
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M. Jane Scott, High School, Vincentine M. Supino, St Rhode Island H Newton H Senior 
Grove City, Pennsylvania Vineent’s Commercia \ G ' H S Hig Sel Ma 

Helen Anderson, High Schoo Philadelphia Pennsylvania Sou il mn, Mict t M achu 
Sibley, lowa La Pierce, Powe Cour Irene K H Sect Rita W sa 

Cecilia Alser St. Fra s de High & 0 Deer Lodge Dow lowa ( al & . I ‘ 
Sales Scho St. Paul, Montana Na B I tu leiphia, Pe ania 
Minnesota les ‘ ter, High Scho = Re ' ‘ Katherine Lyor The Higt 

Loulse L. Dale, Welch’s Busi Canoga Park, California York School, M Massa 
ness College, Oil ¢ Sister M. Eng ta, Aq I Raparelli, M etts 
Pennsylvania High School, Freeport High School, West New , yn Lahmann, Scribner 

Margaret Hyndsman, Hig! lilinots York, New Jersey Hich Scho S 
School, Hatboro, Pennsy Emilia Moreira, High Scho I a Brinkworth, W Nebraska 

: vania oo Fajardo, Puerto R Hich Scho - ; A ree z.. h & 

pdm 4 od ee June R. Champlin, Gray's Michigar Mat B ' iH ~ 

Gertrude Pierce, Kents H Portland B College May Cheesman, High Set Washis Illinoi 
School, Kents Hill, Maine Portland, Maine Bloomleld. « Taber, High Set 

Rernice Hi South Hig! Frances Marenholt Weaver Lida Und j M Alex . Mins . 
School, Omaha. Nebraska High School, Hartford versit Oxford, Ohio Ml os High Sct 

Elin Petersen, High School Connerticut Valentine Dodge, Mount El Se jo, California 
I ih. W ngtor Olivette Planete, Jes Mary Eudes School, St. I’a Grace Donough. Lebanon RB 

lobe Zie ’ High School Academy, f River, Ma Minnesota ( - 

Odebolt. lowa sachusetts Margery Shilling, K nnsylvania 
elyn ger, High Schoo Leona Tyrrell, High School Business Univer 1 WwW rH 
Dickinse Nort! Dakota s I ' ‘ f Spok ane Washir : Te N 


DO NOT FEAR SLOW, STEADY PROGRESS. WE ARE ALL 
4 IN TOO GREAT A HURRY NOWADAYS, TOO EAGERTO > 
COVER GROUND AND "GET THROUGH" SOMETHING. 
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